
Users Manual for 
Rio 2016TM Portal

Supplier Registration



• HOW TO REGISTER 
ON RIO 2016 
SUPPLIERS 
PORTAL.

WHAT YOU 
WILL LEARN IN 
THIS TUTORIAL



MACRO FLOW FOR 
THE REGISTRATION 
PROCESS IN RIO 
2016 SUPPLIERS 
PORTAL

Start

Stage 1:
Creating login and 

password

Pre-
registration

Full registration

Stage 3:
Registration 
complement

Stage 4:
Sending 

Documentation

Stage 2:
Form Filling

To access the 
pre-registration 
of Rio 2016 you 
must have login 
and password. 
To do this, 
complete the 
application 
form. The 
system will 
send an e-mail 
with your login 
information for 
the Pre-
registration tool

After accessing the 
Pre-registration tool 
you must completed 
the basic 
information of your 
company in order to 
continue with the 
process. After 
completing the initial 
information, an 
email will be sent to 
the company 
confirming that the 
pre-registration is 
enabled.

Using the pre-
registration 
database, Rio 2016´s 
supplier specialists 
may decide to invite 
suppliers to 
complete an 
extended form, 
answering questions 
that address, in 
addition to the 
supplementary 
registration, 
technical 
information and 
other financial 
aspects.

Mandatory 
documentation 
should be attached 
to the Pre-
registration tool 
when prompted.



• Visit the URL:
http://portaldesuprimentos.rio2016.com/en/

HOW TO CARRY 
OUT THE PRE-
REGISTRATION 
FORM ON 
SUPPLIERS 
PORTAL



HOW TO CARRY 
OUT THE PRE-
REGISTRATION 
FORM ON 
SUPPLIERS 
PORTAL

Click in REGISTRATION to start the pre-registration 
application process



Click the NOT 
REGISTERED button

HOW TO CARRY 
OUT THE PRE-
REGISTRATION 
FORM ON 
SUPPLIERS 
PORTAL



Fill in the form. 
Remember that the 
fields marked with an 
asterisk are required.

When finished, click the 
arrow.

STAGE 1: 
CREATING 
LOGIN AND 
PASSWORD



You will be directed to our Thank you page 
where an activation email is sent to your 
account. 

To activate your login go to the email and 
click the link “Activate”. Remember to check 
your Junk and Spam folders.

STAGE 1: 
CREATING 
LOGIN AND 
PASSWORD



After clicking on the activation link you 
receive an email with login and password to 
continue the pre-registration

STAGE 1: 
CREATING 
LOGIN AND 
PASSWORD



Visit the URL:
http://portaldesuprimentos.rio2016.com/en/
and enter your login and password

STAGE 1: 
CREATING 
LOGIN AND 
PASSWORD

http://portaldesuprimentos.rio2016.com/en/


PRE-
REGISTRATION

STAGE 2: 
FORM FILLING

Click “Complete Registrations” to 
start your pre-registration with Rio 
2016TM

Then click the blue button “Fill Full Registry”



Click                                to agree with the 
terms of service of the supplier registration 
process for Rio 2016TM

PRE-
REGISTRATION

STAGE 2: 
FORM FILLING



PRE-
REGISTRATION

STAGE 2: 
FORM FILLING

Choose the form type 
and click



PRE-
REGISTRATION

STAGE 2: 
FORM FILLING

You have the option to view the 
form fields in tabs by clicking 



Fill in the fields in each tab. Please note that the ones in 
bold are required.

You may click 
to save your data at any time.
When you have completed the 
information you need to click

to send your information and 
finish this stage 

PRE-
REGISTRATION

STAGE 2: 
FORM FILLING



A green circle will appear if 
you have not sent the Pre-
registration form 

To edit and finish the Pre-registration form 
click in the Opening data and select the 
Edit/Close option from the menu. 

PRE-
REGISTRATION

STAGE 2: 
FORM FILLING



PRE-
REGISTRATION

STAGE 2: 
FORM FILLING

After finishing the Pre-registration you will 
see this message.

And the status of your application form will 
be 



• To be able to participate in competitions, it is 
necessary to complement your complete 
registration and be approved by the Rio 2016TM

team. This process will be held by invitation from 
Rio 2016TM. 

• The Organizing Committee of the Olympic and 
Paralympic Games of Rio 2016TM will be in touch.

FULL 
REGISTRATION

STAGE 3: 
REGISTRATION 
COMPLEMENT



• When invited by the Rio 2016TM team to feel out 
your complete registration, please visit the URL: 
http://portaldesuprimentos.rio2016.com/en/

• The invite will be sent by email. You just have to 
click  the link to start filling the form. FULL 

REGISTRATION

STAGE 3: 
REGISTRATION 
COMPLEMENT

http://portaldesuprimentos.rio2016.com/en/


FULL 
REGISTRATION

STAGE 3: 
REGISTRATION 
COMPLEMENT

STAGE 4: 
SENDING 
DOCUMENTATION

You may click                       to save your 
data at any time. When you have 
completed the information you need to 
click                                        to send your 
information and finish this stage .

Access the pre-registration created 
previously, and click Fill full registration 
to complete all the information in each 
tab. Remember that the fields in bold 
are required.

After submitting your complete 
registration the Rio 2016TM team might 
ask you to adjust some information. If 
everything is good, you will be able to 
participate in the competitions.



11 2175-3660

THANK YOU!

We emphasize, for all purposes, that the 
intellectual, moral and economic rights in this 
material and its variations exclusively belong to 
Rio 2016TM. Any copies or misuse will be treated 
in accordance with the relevant legislation. The 
same treatment is applied to technology and 
the IT platform.

For support please contact our help desk:
• Email: suporterio2016@me.com.br
• Telephone: +55 11 2175-3660

mailto:suporterio2016@me.com.br

