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Pre-
registration

Full registration

|

I Stage 1:
: Creating login and
: password

To access the
pre-registration
of Rio 2016 you
must have login
and password.
To do this,
complete the
application
form. The
system will
send an e-mail
with your login
information for
the Pre-
registration tool

Stage 2:
Form Filling

After accessing the
Pre-registration tool
you must completed
the basic
information of your
company in order to
continue with the
process. After
completing the initial

information, an
email will be sent to
the company
confirming that the
pre-registration is
enabled.

Stage 3: Stage 4:
Registration Sending
complement Documentation

Using the pre-
registration
database, Rio 2016°s
supplier specialists
may decide to invite
suppliers to
complete an
extended form,
answering questions
that address, in
addition to the
supplementary
registration,
technical
information and
other financial
aspects.

Mandatory
documentation
should be attached
to the Pre-
registration tool
when prompted.
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MACRO FLOW FOR
THE REGISTRATION
PROCESS IN RIO
2016 SUPPLIERS
PORTAL
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Registration

QRGANISING COMMITTEE

Join the team

The Rio 2016™ Olympic and Paralympic Organising Committee will offer the all sizes of companies the possibility to join

OW TO CARRY

UT THE PRE-
REGISTRATION
FORM ON
SUPPLIERS

SUPFORT DEVELOPMENT
OGRAM

SUSTAINABLE SURBLY CHAIN our group of goods and services providers

STATUS OF THE BIDS In this part of the website, companies can do their Pre-Registration. This is the first step to join our team,

FREQUENT QUESTIONS According to its neads throughout the Olympic cycle, Rio 2016™ will analyse the pra-tegisterad company and request more

News information to complete the Pre- tion data, to the specific of each area. At this stage,
items like the installed capacity, aimed at a possible participation in future competitions and quote requests, will be
PURCHASE PLAN ‘mapped

DOCUMENTS FOR BOWNLOAD
The pre-registered companies can alse participate in our Supplier Development Program, aimed at qualifying potential

REGISTRATION Ria 2016™ partners. This migration will occur as more purchase requests by Rio 2016™ arise
BUSINESS WITH SPONSOR. Files for download:

Supplier Manual
Sustamable Supply Chain Guide

Click the NOT
REGISTERED button

Guidelines for completing the Pre-Registration

~ Tt Step: Create login and paf

Before you access the tool to pre]
information your login and pass
company indicates as already re
Telephone: +55 11 2175-3660), only]

~ 2" step: Fill in the data

After accessing the Pre-Registrati
the initial data have been compls

+3" Step: Complete Regid

Based on the Rio 2016™ Sup]
complete the form, answerir]
information

4™ step: send documen

The required documentation
which are required documer]

o

gister, it is necessary to create a login and password, after you fill out your basic
v will be sent to the e-mail address you provided. During this step in case your
tered, please contact support team by phone (E-mail: suporterio2016@me.com.br.
Ihen you will be able to create your logn and password.

Tink, the company’s main data need to be filled out to continue the process. After

ed, a confirmation e-mail will be sent to the company.

ration

ly specialists’ research based on Pre-Registration data, the supplier will be invited to
questions treating technical and financial aspects in addition to registration

ion

vill be annexed to the Pre-Registration tool, when requested. Click here and knows

g

If you have questions on the

» NOT REGISTERED

Ttegistration process, contact our support department:

E-mail: suporterio2016@me.com. br
Telephone: +55 11 2175-3660

> NOT REGISTERED
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& On-line Support

Registry Return 7o ¥

EGISTRATION DATA

COMPANY DATA:

©emn © cpF (Type only numbers, without separaters)
* Company Name:
* Supplier Name:

= Activity: Company's main activity, por example: car parts / batteries,

distr. hospital equipment, lawyer services, etc.
* Annual revenues(R$): (The annual value can be an approximate)

* Number of company
employees:

* Full Address:
* 2IP CODE:
* Country: -- Select - El
* State: | -- Choose the Country - [=]
* City: | -- Choose the State -- [=]
Home page: (www.yourcompany.com.br)

Personal data for contact:

* Name:

* second Contact:

* E-mail:

Second E-mail:

* Phone:

* Mobile Phone:

* Fax: O 1 don't have a fax
* Position:
* Date of birth: dd/mm/yyyy B8

Identification for the system

* User Identification: This is the name with which you will be able to access the services

Fill in the form.
Remember that the
" fields marked with an
asterisk are required.

When finished, click the
arrow.

PREFERENCES

Choose your type of user Rio 2016™.

You will be able te alter it at any mement in the future.

I want to use Rio
2016™ as:
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STAGE 1:
CREATING
LOGIN AND
PASSWORD
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fUser: | WF_RI02015 | Password:| | @D

Forgot password?

szmm

Registry

After you receive your

Thank you for registering your Rio 2016 login and password.

Please verify the confirmation message sent to your e-mail.
confirmation, please logon to the Rio 2016™ Supplier's Portal to initiate our Supplier Preregistration Process.

Click here to return

You will be directed to our Thank you page
where an activation email is sent to your
account.

Dear USER,

Thanks for your interest in making the Pre-Registration in the suppliers portal of Rio 2016™. To enable the creation of your username and password in our system we kindly
ask you to click on the link below.

Activation Link[ Activate. I:

After activation please access the portal again. enter your login and password and fill out our pre-reqistration form.

Regards,
Rio 2016™

To activate your login go to the email and
click the link “Activate”. Remember to check
your Junk and Spam folders.

Nl

STAGE 1:
CREATING
LOGIN AND
PASSWORD



After clicking on the activation link you
receive an email with login and password to
continue the pre-registration

6
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Sending new password to access the Portal Rio 2016 ™

Your User ID is: TEST010203

Your new password is: 9P37TFAPG

Upon accessing the site you can alter it, also typing a text that helps you remember it.

This text is important because it will be sent to your e-mail if you forget your password.
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STAGE 1:
CREATING
LOGIN AND
PASSWORD
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Visit the URL:
http://portaldesuprimentos.rio2016.com/en/
and enter your login and password
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Control Panel - Sales

Registered

sales Follow-wp Click “Complete Registrations” to
S start your pre-registration with Rio

Reports 2 O 1 6T|V|

Manzgement Report

Communications

Then click the blue button “Fill Full Registry”

& @z mEm

000

WF Documents * Completes Registrations

— m.:' Full Registration - Rio 2016 (with ERP integration]
5t S
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STAGE 2:
FORM FILLING
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WF Documents * Full Registration Return

SUPPLIER REGISTRATION PROCESS -

RIO 2016 OLYMPIC GAMES ORGANISING COMMITTEE, seeking to create partnerships with the supplier market, implemented the pre-registration tool, and for the purpose of expanding its base of supplier
and service providers interested in taking part in biddings for the supply of materials and services to the Olympic and Paralympic Games to be staged in the city of Rio de Janeiro in 2016.

By this present Private Instrument, the SUPPLIER, be it a user of the interface of the Pre-Registration tool, duly qualified for registration in this system. confirms its compliance with and its agreement to th
conditions provided below:

m

Clause One:

o000

h

WF Documents * Full Registration Return

Clause Two:
The conclusion of the pre-registration stage does not represent homologation of the SUPPLIER, but only the inclusion of the SUPPLIER's data and contact data in the supplier and provider database for
future procurement biddings and hiring of the RIO 2016 OLYMPIC GAMES ORGANISING COMMITTEE.

Clause Three:
In case of eventual biddings for products and/or services for which the SUPPLIER is eligible, the latter will be invited by e-mail to complete its regisiration with the remaining information and documentations
required. H

000

L |

WF Documents * | CIle " Accept to agree With the Return

will be part of a supplier pool o

terms of service of the supplier registration

The SUPPLIER undertakes ti
on the need to update the dc

process for Rio 2016™

Mon-compliance with the upd
RIS 9076 OLYRPT GAMES

=ssary. MNofices

Clause Ten:
SUPPLIER hereby undertake [TEE. namely:,

+ Sustainability Guide

- Ethics Code

- Supplier Manual

+ General Supply Conditions

+ Technical guidelines for accessibility

Clause Ten:

Tha SIIDDIIED nndartalac n fulls camni with tha lahanre tay and i and tn aunid childran Ar clava lahnor neacticac whirh thrannh am farm nf nhucical andine maral cnardfian man
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PRE-
REGISTRATION

STAGE 2:
FORM FILLING




000

Return

WF Documents * Full Registration

PPLIER [=]

Choose the form type Form Type = INTERNATIONAL SUPFLIER [=]

and click

| »
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REGISTRATION

STAGE 2:
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WF Documents * Rio 2016 - Forn N° 125564 Return
.
o om St

o 2916 - Forn v 125564

” You have the option to view the %‘6 Gi02016.

form fields in tabs by clicking &

Trads Hame:

[— =

Addss

D Show fields organized in tabs PRE-

REGISTRATION

4 gan ores

-
T
Full Name: Pending Item N° 303255
AL
e = s0r12/2013 09151 °
User e Hindaon Consuling Pty L1d."
= b °
P 30/12/2013 09:51
Use Hindsan Consulting Py, L84
pessiren
Curremt Stares  urmihL
P TTTI
General Data
comees
B add
Business Name:
Comamy oot
R Trade Name:
S

Domicila: =
Groas Ravanos i the Last 3 Yasrs

Address:
B aaa Grass sams -

Number:
Sharshaiding

Complamant:

e FulName:

District:

Gity:  san DIEGO

B add miagor Chants
B add Luading Brevidurs
Al e retration o e spmncerst | 5
Categaries Supply » Send
R =
Category Supply Famiy- =




Fill in the fields in each tab. Please note that the ones in
bold are required.

Main Clients Main Suppliers Financial Data Categories Supply Main Negotiated Contracts

uuuuu le: El
o You may click (» save )
to save your data at any time.
N When you have completed the
- , information you need to click

[}} Send Pre Registration j

to send your information and
finish this stage

Q¥

PRE-
REGISTRATION

STAGE 2:
FORM FILLING
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#® On-line Support o o

b

Control Panel - Sales

Registered A green circle will appear if
[© pending Documents |« you have not sent the Pre-
s registration form
Orders

Supplier Reviews

Reports
Management Report

Communications

Messages
Documents

To edit and finish the Pre-registration form
click in the Opening data and select the
Edit/Close option from the menu.

WF Documents » Your Pending Items

Quick Search:

SLA IDV DocumentV SupplierV StatusV OpeningV

() 240573 Ric2016-Fom N° 121264 Medis Guide Assessorigdalocadozs & coon tia il Tis 240215014
One pending item found, Rio 201(i - Forn N°® 131264

Sl =T 2
Shrevpaardima—itemrm.
SLA

") On Alert (O Expired () On Track Edit/Close _l

65

L% G

PRE-
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STAGE 2:
FORM FILLING




— After finishing the Pre-registration you will 3 mEm] S: ty

see this message.
B00 | Rio2ow. Ric2os.
QG (@

WF Documents » Your Pending Ifems

Pending Nr. 34057 8 successfully closed. The document 'Rio 2016 - Forn N® 131264 is now at the phase 'PRE-REGISTRATED', PRE-

REGISTRATION

SLA DV DocumentV SupplierV StatusV OpeningV

No pending items were found.

No pending items were found.

IS';'L'AOn Alert (D Expired () On Track @ No SLA for this State STAG E 2:
FORM FILLING

And the status of your application form will
be PRE-REGISTRATED

4] @ExmEm

000

WF Documents » Completes Registrations

Current S ate

6@ » Full Registration - Rio 2016 (with ERP integration) PRE-REGISTRATED

T 5 Document Number: 121194




 To be able to participate in competitions, it is ey
necessary to complement your complete
registration and be approved by the Rio 2016™ Rioob. Riolob.

team. This process will be held by invitation from QS (-
Rio 2016™,

FULL

e The Organizing Committee of the Olympic and REGISTRATION

Paralympic Games of Rio 2016™ will be in touch.

STAGE 3:
REGISTRATION
COMPLEMENT

£ GO TO RIO 2016 OFFICIAL WEBSITE
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Registration

ORGANISING COMMITTEE

SUPPORT DEVELOPMENT

Join the team

Sy
The Rio 2016™ Olympic and Paralympic Organising Committee will offer the all sizes of companies the possibility to join
SUSTAINABLE SUPPLY CHAIN our group of goods and services providers.
o

STATUS OF THE BIDS In this part of the website, companies can do their Pre-Registration. This is the first step to join our team.

FREQUENT QUESTIONS

According to its needs throughout the Olympic cycle, Rio 2016™ will analyse the pre-registered company and request more



* When invited by the Rio 2016™ team to feel out
your complete registration, please visit the URL: 6\9 c)'
http://portaldesuprimentos.rio2016.com/en/ Ric2o16. Riolotb.
Q¥

* The invite will be sent by email. You just have to
click the link to start filling the form. FULL

REGISTRATION

STAGE 3:
REGISTRATION
COMPLEMENT

£ GO TO RIO 2016 OFFICIAL WEBSITE
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Registration

ORGANISING COMMITTEE

SUPPORT DEVELOPMENT

Join the team

Sy
The Rio 2016™ Olympic and Paralympic Organising Committee will offer the all sizes of companies the possibility to join
SUSTAINABLE SUPPLY CHAIN our group of goods and services providers.
o

STATUS OF THE BIDS In this part of the website, companies can do their Pre-Registration. This is the first step to join our team.

FREQUENT QUESTIONS According to its needs throughout the Olympic cycle, Rio 2016™ will analyse the pre-registered company and request more
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Ricimé @uies  Full Registration - Rio 2016 [with ERP intagration)
o Quded

Pending Item N° 303255
Status:  INITIAL
Created On:  30/12/2013 09:51

Destination:  User "Lisa Hindson Consulting Pty. Ltd."

Ended: o

Rio 2016 - Forn N° 125564

Created on:  30/12/2013 09:51
Creator:  |jsa Hindson Consulting Pty. Ltd.
SubType:  PESSINTER
Current State:  [NITIAL

[#] show fields organized in tabs

General Data Principal Officer Contacts Company Data Shareholding Related Companies / Affiliates Main Clients Main Suppliers Fil

Legal Status:

Country: s
ZIP CODE:
Website:

Allows the registration to disclose Sponsors?: =]

Ll ALy o Fill Full Registry

Access the pre-registration created
previously, and click Fill full registration
to complete all the information in each
tab. Remember that the fields in bold
are required.

a Categories Supphy Main Negotiated Contracts

You may click to save your

data at any time. When you have
completed the information you need to

click (3’} Send Pre Registration j to send your
information and finish this stage .

After submitting your complete
registration the Rio 2016™ team might
ask you to adjust some information. If

everything is good, you will be able to
participate in the competitions.

Nl

FULL
REGISTRATION

STAGE 3:
REGISTRATION
COMPLEMENT

STAGE 4:
SENDING
DOCUMENTATION

I8 Caapu: M P Erwke
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We emphasize, for all purposes, that the
intellectual, moral and economic rights in this
material and its variations exclusively belong to
Rio 2016™. Any copies or misuse will be treated
in accordance with the relevant legislation. The
same treatment is applied to technology and
the IT platform.

For support please contact our help desk:
 Email: suporterio2016@me.com.br
* Telephone: +55 11 2175-3660

THANK YOU!


mailto:suporterio2016@me.com.br

